
      
 

 

    
   

      
     

 

      
    

 

    
    

    
     

 

    

  
    

 

 
   

 

    

 

  

    
     

     
 

 

  

WHAT FORMS ARE REQUIRED TO PROCESS A 
CONTRACT? 

QUOTE/BID/RFP REQUIREMENT�����6�H�O�H�F�W���2�1�(���R�I���W�K�H���I�R�O�O�R�Z�L�Q�J��: *

CONTRACT IS BELOW $����,000? Submit for direct payment using Individual 
Service Provider Fo rm If agreement  is BEL irect payment .  Submit  ISP (and 

vendor ’s invoic e) directly to Ac counts Payable 
(do not submit  to 

Purchasing Department) 


	CONTRACT IS BELOW $3,000? Submit for direct payment using Individual Service Provider Form If agreement is BELOW $3,000, use the Individual Service Provider Form (ISP) for direct payment.  Submit ISP (and vendor’s invoice) directly to Accounts Payable...
	CONTRACT EXCEEDS $3,000 submit the following:
	FORM: CONTRACT (submit ONE of the following):

